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Kia Ora andNVelcome
On behalf of our school community, a warm welcome to new students and their WED:@@RUE é7
families to Paraparaumu Beach School. We trust that your future involvement with @229
the school will be both valuable and enjoyable. u,i:

Our School Vision is: 4

This Information Book broadly outlines the school’s organisational structure, operation and guiding values.
For further information, please do not hesitate to contact school staff.
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OUR

OBJECTIVES & GUIDELINES

School Charter/Mission Statement

Paraparaumu Beach School will provide a secure and challenging environment which enables all students to

achieve

success academically and socially in partnership with their families/whanau and community.

Pamparaumu Beach School Charter Goals

Goal 1a: To develop a learner-centred approach which encourages students to make meaning,

critically inquire, consider perspectives and take action.

Goallb: To provide | earning opportunities which

Goal 2;

Goal 3:

diversity, honour the principles of the Treaty of Waitangi and contribute positively to the
day to day life of our school.

To have an effective means of evaluating
ensure effective planning and reporting.

To provide a supportive and positive working environment for staff, where their wellbeing
is considered and their own learning needs are met, ultimately resulting in high levels of
staff performance

Goal 4a: To allocate and control school income and expenditure in order to ensure optimum

support for teaching and learning programmes, and utilising capital resources to
enhance and maintain the school environment.

Goal 4b: To have buildings and facilities that are appropriate to the educational needs of our

Goal 5:

Goal 6:

Goal 7:

students, are conducive to a learner-centred curriculum and which comply with relevant
health and safety requirements.

To maintain a positive school environment and safety systems which promote and
safeguard the physical and emotional well-being of students, staff and community

To fully comply with all regulatory and legislative requirements relating to the operation of
the school and to Board of Trustee activities.

To encourage community i nvol Rasekcommuiity t he

engagement increases the likelihood of improved student outcomes

National Educational Goal

Parapar
1.

10.

aumu Beach School will follow:

The highest standards of achievement, through programmes which enable students to realise their full potential as individuals, and to develop the
values needed to become full members of New Zealand’s society.

Equality of educational opportunity for all New Zealanders, by identifying and removing barriers to achievement.

Development of the knowledge, understanding and skills needed by New Zealanders to compete successfully in the modern ever-changing world.

A sound foundation in the early years for future learning and achievement through programmes which include support for parents in their vital role
as their children’s first teachers.

A broad education through a balanced curriculum covering essential learning areas with high levels of competence in basic literacy and numeracy,
science and technology.

Excellence achieved through the establishment of clear learning objectives, monitoring student performance against those objectives, and
programmes to meet individual needs.

Success in their learning for those with special needs by ensuring that they are identified and receive appropriate support.

Access for students to nationally and internationally recognised qualifications systems to encourage a high level of participation in post-school
education in New Zealand.

Increased participation and success by Maori through the advancement of Maori education initiatives, including education in Te Reo Maori, consistent
with the principles of the Treaty of Waitangi.

Respect for the diverse ethnic and cultural heritage of New Zealand people, with acknowledgement of the unique place of Maori, and New Zealand’s
role in the Pacific and as a member of the international community of nations.
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National AdministrationGuidelines
Guideline 1

Paraparaumu Beach School Board of Trustees is required to foster student achievement by providing teaching and learning programmes which incorporate the
National Curriculum as expressed in The New Zealand Curriculum 2Q§7Te Maraitanga o Aotearoa
Each board, through the principal and staff, is required to:

a. develop and implement teaching and learning programmes:
i to provide all students in years 1-10 with opportunities to achieve for success in all areas of the National Curriculum;
ii. giving priority to student achievement in literacy and numeracy, especially in years 1-8;
iii. giving priority to regular quality physical activity that develops movement skills for all students, especially in years 1-6.
b.  through the analysis of good quality assessment information, evaluate the progress and achievement of students; giving priority first to:
i student progress and achievement in literacy and numeracy, especially in years 1-8; and then to
ii. breadth and depth of learning related to the needs, abilities and interests of students, the nature of the school's curriculum, and the
scope of The National Curriculum as expressed in The New Zealand CurriculumTe Marautanga o Aotearga
[ through the analysis of good quality assessment information, identify students and groups of students:
i. who are not progressing and/or achieving;
ii. who are at risk of not progressing and/or achieving;
iii. who have special needs (including gifted and talented students); and

iv. aspects of the curriculum which require particular attention;
d. develop and implement teaching and learning strategies to address the needs of students and aspects of the curriculum identified in (c) above;
e. in consultation with the school's Maori community, develop and make known to the school's community policies, plans and targets for improving
the achievement of Maori students; and
f. provide appropriate career education and guidance for all students in year 7 and above, with a particular emphasis on specific career guidance for

those students who have been identified by the school as being at risk of leaving school unprepared for the transition to the workplace or further
education/training.

Guideline 2

Paraparaumu Beach School Board of Trustees, with the principal and teaching staff, is required to:
a. develop a strategic plan which documents how they are giving effect to the National Education Guidelines through their policies, plans and
programmes, including those for curriculum, assessment, and staff professional development;
b. maintain an on-going programme of self-review in relation to the above policies, plans and programmes, including evaluation of good quality
assessment information on student progress and achievement;
c. on the basis of good quality assessment information* report to students and their parents on progress and achievement of individual students:
a. in plain language, in writing, and at least twice a year; and
b.  across The National Curriculum, as expressed in The New Zealand Curriculum 2007 or Te Marautanga o Aotearoa, including in
mathematics and literacy, and/or te reo matatini and pangarau;
d.  on the basis of good quality assessment information*, report to the school’s community on the progress and achievement of students as a whole
and of groups (identified through National Administration Guideline 1(c) above) including the progress and achievement of Maori students against
the plans and targets referred to in National Administration Guideline 1(e) above

Guideline 3

According to the legislation on employment and personnel matters, each board of trustees is required in particular to:
a. develop and implement personnel and industrial policies, within policy and procedural frameworks set by the Government from time to time, which
promote high levels of staff performance, use educational resources effectively and recognise the needs of students; and
b. be a good employer as defined in the State Sector Act 1988 and comply with the conditions contained in employment contracts applying to
teaching and non-teaching staff.

Guideline 4
According to legislation on financial and property matters, each board of trustees is also required in particular to:
a. allocate funds to reflect the school's priorities as stated in the charter;
b. monitor and control school expenditure, and ensure that annual accounts are prepared and audited as required by the Public Finance Act 1989 and
the Education Act 1989; and
[ comply with the negotiated conditions of any current asset management agreement, and implement a maintenance programme to ensure that the
school's buildings and facilities provide a safe, healthy learning environment for students.

Guideline 5

Paraparaumu Beach School Board of Trustees is also required to:
a. provide a safe physical and emotional environment for students;
b. promote healthy food and nutrition for all students; and
[ comply in full with any legislation currently in force or that may be developed to ensure the safety of students and employees.

Guideline 6
Paraparaumu Beach School Board of Trustees is also expected to comply with all general legislation concerning requirements such as attendance, the length of
the school day, and the length of the school year.

Guideline 7

Paraparaumu Beach School Board of Trustees is required to complete an annual update of the school charter for each school it administers, and provide the
Secretary for Education with a copy of the updated school charter before 1 March of the relevant year.

Guideline 8

Each Board of Trustees is required to provide a statement providing an analysis of any variance between the school's performance and the relevant aims,
objectives, directions, priorities, or targets set out in the school charter at the same time as the updated school charter provided to the Secretary for Education
under NAG 7.
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OUR GROUPS

Senior Management:
Jess Ward — Principal

Sarah Chambers — Deputy Principal
Vicki Wilson — Assistant Principal

Board of Trustees
The Board of Trustees is the governing body of the school. The Board consists of five elected community

representatives, a staff representative, the Principal and up to 4 co-opted members. The Board’s role includes
responsibility for property, personnel, and finances, reporting to the audit office and the community, and
ensuring the quality of delivery of the teaching curriculum.

The Board holds scheduled monthly meetings commencing at 7.00pm in the school staffroom (check the
school newsletters for specific dates). Anyoneis most welcome to attend meetings as an observer. Copies of
meeting minutes are available from the school office. The School Charter, School Policies and Education
Review Office Reports are also available.

The Board of Trustees

Chairperson Zoe Pearson
Principal Jess Ward
Kate Fiske

Pembroke Chambers
Kate Saunders
Jim Dryburgh
Staff Rep Cath Franks
Secretary Marie Barfoote

SyndicateTeams:

Year 0-2 Syndicate is led by Rachel McDowell (Yr 0-1) and Vicki Howarth (Yr 2). This team is called TATAHI.
Tatahi are the fine grains of sand on the beach.

Year 3-4 Syndicate is led by Kathryn Siversen. This team is called NGARU. Ngaru are the small waves that
greet the sand.

Year 5-6 Syndicate is led by Vanessa Brewer. This team is called TE MOANA. TeMoana is the open ocean.
Year 7-8 Syndicate is led by Cath Franks. This team is called TE MOTU. Te Motu is the island.

ParentTeacher Association (PTA)

The Parent-Teacher Association works in conjunction with the Board of Trustees organising a range of fund-
raising projects to provide additional facilities and resources for our school. From time to time they also
organise school social events where new parents can get to know each other, and assists with numerous other
school activities.

The Parent-Teacher Association is open to all parents/caregivers of
students at the school. Details of monthly meetings are included in
the school newsletter. Parents/caregivers wishing to be involved in
the Parent-Teacher Association may contact the office for more

details.
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Whanau Group:
Nau mai, Haere mai! Our Whanau Support Group is for anyone who wants to be involved in promoting Maori

culture in our school for all students. This could include promoting Te Reo, assisting with school hangi days,
fund raising for Kapa Haka. Everyone is welcome — we love hearing your ideas and having your support.
Meeting dates are published in the school newsletter.

Parent Involvement
Parents/Caregivers are always welcome at school. We encourage you to participate in,

and give assistance with, classroom programmes, trips and visits.

A special invitation is also extended to parents/caregivers to attend sport days,
assemblies, concerts and special events. Parents/caregivers will be notified of dates and

times of these events in the weekly school newsletter.

COMMUNICATION BETWEEN HOME & SCHOOL

Reporting to Parents

Paraparaumu Beach School values its opportunities to report to parents on children’s
progress and has an “open door” policy for parents to view programmes. The school has
an ongoing ‘Reporting to Parents/Caregivers’ programme, the details of which are
published throughout each year (see newsletters). A number of formal opportunities are
arranged during the year for dialogue to take place. These are:

Individual Reporting: ~ Parent/Teacher Conferences  February
Written Reports Mid Year/December for Yr 1-4 Students
Parent/Teacher Interviews Mid Year

Reporting for students in Years 5-8 occurs throughout the school year. Parents can access student progress
through @School Parent Portal and Spotlight (Year 5 to Year 8 students)

The Spotlight portal is a one stop shop for parents and the school. The @School Parent Portal allows parents
to access:

School calendar

Newsletters

Child’s sick bay history

Child’s absence history

Child’s permissions

Contact and medical details for child

Child’s previous static reports — Years 5-8
Child’s current dynamic report — Years 5-8
Child’s SPOTIGHTlearning portal — Years 5-8

=A =4 =4 =4 -4 4 -8 -4

SPOTLIGHI¥ a child learning space where students learning goals in reading, writing and mathematics are
shared with their parents. Parents can log-in to SPOTLIGHaINd see everything their child can see, as well as
accessing reports on their child’s progress and achievement throughout the year. You can access SPOTLIGHT
once logged into the @atschoolportaland clicking on the SPOTLIGHIInk under the MY CHILDab or
LEARNINGab.
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Newsletters/Class Updates

To keep parents/caregivers up-to-date a School Newsletter is produced every Tuesday %
C e

and is available via Skool Loop, our school website or emailed home (upon request).
Newsletters from the Board of Trustees are also published throughout the year as the N@Ws[eﬂe
need arises. r

Classroom teachers send home notices called “Class Updates” at the start of each term outlining learning
programmes, and information about special events as necessary. Copies of Newsletters can also be found
on our website https://paraparaumubeach.ultranet.school.nz

Parent Information and Education Opportunities
Opportunities to keep up-to-date with curriculum, teaching programmes and new school initiatives maybe
offered throughout the school year. Such events are published in the school newsletter.

Appointments With Staff
Appointments to discuss any issues affecting your child can be made by phoning the school office and

requesting the staff member to contact you to arrange a convenient time to meet. Any concerns about your
child should be addressed through the classroom teacher in the first instance.
However, appointment bookings can also be made to meet with the Principal (Jess Ward), Deputy Principal

(Sarah Chambers) or Assistant Principal (Vicki Wilson). To make a booking please speak with office staff.

HEALTH & SAFETY

Accident and Sickness
If a student has an accident or is sick at school, we contact the parents/caregivers or designated emergency

contacts as soon as possible, and care for the student until they can be collected. Facilities at the school are
limited and only short-term care can be provided. To assist us in contacting you quickly,
it is imperative that parents/caregivers inform the office of any changes to phone
numbers or people listed as ‘emergency contacts’.

We do not send students home unattended or with other students. We require a

parent/authorised caregiver to collect them from the sickbay situated in the School
Administration area. (‘Sign—out’ procedures apply). If we know that a student has received a bump to the
head, big or small, the school will contact parents to keep you informed.

Furthermore, we request that parents/caregivers keep sick children at home. Kids are more likely to

recuperate faster if kept home to rest and stay warm. This also helps protect the healthy students and staff
present at school, and prevents bugs from spreading. Lastly, we request that if your child has experienced
diarrhoea or vomiting that they are kept away from school for 48 hours after their last episode.

Public Health Nurse
Staff can arrange for a Public Health Nurse to visit if there are concerns about the child’s health. Free sight and

hearing tests are conducted for all new Year 0/Year 1 students and arrangements can be made to visit a free
clinic at other times. Year 7 students are offered an immunisation programme and sight checks.
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Dental Care

We no longer have a school dental clinic. Instead we have a ‘Bee Healthy’ Mobile Dental

Hel:nifhi"“ é%(\ Clinic (van) which visits our school throughout the year. When the van is at school, it is
| reooinsmsnic z'ﬂ‘ parked at the end of Room 27 by the field. If you have queries call 0800talkteeth or visit

www.beehealthy.org.nz

Medication:
Parents/caregivers should ensure the school is aware of any particular health issues affecting their child (e.g.

asthma, food allergies, bee and wasp sting allergies etc). If students require medication at school,
parents/caregivers must fill out the appropriate form available from the office. All medication should be clearly
labelled with the child’s name and specific instructions and will be kept in the medical room. No medication
can be given unless parents/caregivers have provided the office with the signed form. If students require

regular medication such as asthma inhalers, parents/caregivers should check regularly that their child knows
how often and when to use the medication.

Civil Defence/Emergency Situations

In the case of an emergency situation during school hours the school

needs to be able to account for every student. As part of the enrolment GET HEnnv A

procedure parents/caregivers are required to nominate those adults GET THRU i e
who have authority to collect their child if there is an emergency

situation.

Classroom teachers will only release students once the all-clear is received from the Principal and then only to
those adults who have authority to collect them. In addition to regular methods of communication, in a civil
defence or emergency situation, information for parents will be posted on our school app Skool Loop, School
Facebook page and school website. For further details about our Emergency procedures refer to ‘School
Polices’ on our school website.

In the event we need to evacuate the school or if we require you to pick your child(ren) up we will send an
emergency text message via our school app School Loop, and student management system (assuming the
internet is working). This text message will be sent to the cellphone number of the primary contact person in
our system. Please make sure you keep your details up to date with the office.

Road Patrols/Road Safety
Our school has two entrance gates. Road Patrols operate on the crossings in Gray Ave and Martin Road with

the assistance of an adult. Patrols operate between 8.30am - 8.55am and again at 2.55pm to 3.15pm.

At peak times roads around the school become very congested. Please help us keep our students and
pedestrians safe by:

1 Parking legally. This means not parking on the yellow lines, in marked
clearways, on grass verges, over footpaths in neighbours driveways. These
practices are illegal and often block the patroller’s view of the road and
pedestrian access.

9 Using ‘drop off’ zones correctly. ‘Drop off’ zones are for pulling in and

letting children exit the vehicle, not for parking.
9 Not using the school gateway/staff car park or neighbour’s driveways as a

turn-around areas.
1 Never u-turning in congested areas.
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Use of the school driveway and carpark is restricted to staff, before/after school childcare companies and
vehicles with disability permissions only.

We appreciate help with road patrol duty. If you are available for a regular slot during the week, please contact
Vicki Wilson on vwilson@pbs.school.nz

Bicycles Scooters and Skateboards:
Many PBS kids ride bikes, scooters and skateboards to and from school, which is great exercise! All students

riding bikes to school must wear approved cycle helmets. The school also recommends helmets for riders of
scooters and skateboards. On the advice of the NZ Police, children under the age of 10 are discouraged from
cycling to school.

The following rules apply:

9 Students MUST stop riding and walk their bike/scooter/skateboard from the blue lines (painted on
footpaths nears school gates) and within the school grounds.
9 Bicycles are to be walked to the bike stands, which are available near both gates

=

Scooters and Skateboards are placed outside classrooms
9 Forsafety reasons, bicycles are not permitted to be ridden in the school grounds between 8.00am and
4.00pm. Please make your child aware of this.

Sun Safety:
Paraparaumu Beach School is a Cancer Society ‘Sun Smart’ accredited school. Our school’s ‘Sun Safety’ Policy,

requires all pupils to wear a bucket-type hat (wide brim) when out in the sun during the summer months. This
makes hats a compulsory item of clothing for Term 1 and Term 4. Parents are expected to provide stlock
for the childrento keep in their school bags. School hats are for sale in the school office

FINANCE, PAYMENTS AND FAMILY ACCOUNTS
Fund Raising

A number of fundraising activities are organised throughout the year, with proceeds going towards
resources/equipment identified by the Staff, Parent-Teacher Association, Whanau Group and the Board of
Trustees. Notification of fundraising events is via School Newsletter or special notices. We thank you for your

support with these ventures. Without additional fundraising, it would not be possible to provide all the
facilities and resources we believe important for the best education we can offer your child.

Family Donations(Sometimes referredtas ‘ S ¢ h @twther $cleoel$ ’
The Board of Trustees requests an annual family donation, which enables the school to provide enhanced

expenditure on curriculum related resources and activities. The suggested donation is $65.00 for one child;
$100.00 for two or more. Any donations you make to the school may be claimed back as a tax rebate.

Payment for School Events & Family Accounts:

The school’s preferred method of receiving any permission slips for trips and payments for school events is
using an online system called Kindo. Kindo is an online school shop which

you sign up for using your email address. Any charges from o

the school will appear on your account and can be paid for kln d o
using whichever online payment method you prefer. a
Permission slips for trips can be done online very quickly with e IReS P havmalEs v pymenteasy

no need to return the paper slips back to school. It is very easy to use and you can either drip
feed your Kindo family account with automatic payments regularly, or you can top up your
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account whenever it suits you with Internet banking, account2account or credit card (a small fee applies for
this method).

Once your child has started school you can set up a Kindo account. For details on how to do this see the
separate leaflet about Kindo or see the ‘Shop’ page on our school website.

Alternatively, if you prefer to pay by cash it should be in a sealed envelope with the correct change labelled
with what it’s for, the child’s name, room number and amount. The envelope should then be dropped into the
blue ‘money box’ which will be outside the staffroom between 8:30-9:00am. Permission and payment for
school trips needs to be received by 9am the morning of the day beforethe trip at the very latest Please
make sure envelopes go to the money box or straight to the office (if the money box is not out), not to your
classroom teacher.

If you have any queries about your account please contact our Accounts Manager, Libby Richardson at
Irichardson@pbs.school.nz or phone the school office.

Raumati Technology Centre
All Year 7 and Year 8 students are involved in weekly Technology classes at the Raumati Centre. These classes
include woodwork, cooking, sewing etc. The school pays a portion of the costs of providing these programmes,

but parents/caregivers will receive an invoice for the cost of materials used. This payment provides the “take
home” component of the course and is compulsory Yours child’s teacher is able to give you further
information on this.

DIGITAL TECHNOLOGIES

At PBS we use digital technologies for educational purposes to enhance student
learning and as a tool to access the New Zealand Curriculum. Digital tools help
students become collaborative, creative and critical thinkers, who are capable of
engaging confidently and respectfully in their community. When using digital
technologies and online spaces, we recognise the necessity for teaching
students ways to keep safe and make positive choices.

Knowing how to be a responsible digital citizen helps make our school a safe and positive place for
everyone. Primary aged students are still developing critical evaluation skills and need the help of
teachers and parents to ensure they stay safe online.

School Responsibilities
At PBS, the school will do this by:

making everyone aware of the student responsibilities (see below) and school expectations
teaching positive online behaviours and ways to keep safe

monitoring student use of digital devices and activity

using recommended filtering systems to protect users

helping students who need support to deal with online problems

keeping personal information safe

O¢ O¢ O¢ O¢ O¢ O«
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Student Responsibilities
Students are responsible for ensuring their own behaviour is safe, friendly and fair. This means
foll owing our school 6s values when online or usi n

At PBS, students are expected to:

e Keep it kind. When you are online, think about others and talk or share in a kind way.
Cyber bullying is not okay at any time. Talk to an adult if this happens to you or a friend.
e Keep it to yourself. Keep your passwords and information about yourself or other people
safe and private.
e Keepitcareful. Thinkcar ef ully about what you share and n
proud of and would be happy sharing with someone else face to face. Tell an adult if you are
feeling unsafe or unsure.
e Keep it real. Not everything you see online is real. It might look or sound real, but some
things are made up or fake, so be careful to c
e Keep it honest. When we copy or use words, pictures and ideas from the internet, we need
to make sure we share these things in the right way and follow the rules for sharing things
that dondt belong to us.
e Keep it fair. Make sure you check with others if it is okay to record them, or share photos or
videos they are in. They should have a say in what happens to things which include them.
e Keep it responsible. If you bring your own device or use a school device, use it in ways and
at the times that your teacher says it is okay to. If you bring your own device, make sure you
have charged it at home.

Parent / Whanau Responsibilities

Parentshaver esponsi bilities too. Pl ease be aware of vy
school we are able to have many layers of filtering and monitoring but the same levels may not be

possible at home. Sites like Netsafe and The Parenting Place have some robust and useful advice

for parents around the use of devices at home. We encourage you to look at these sites.

Netsafe can help you and your family if you are having problems online. They have free, private
help for any online safety problems, and they are there to help seven days a week. Ring 058638723
or visit their website at netsafe.org.nz

N.B. Most social media platforms are for people 13 years and above.

Network and Filtering

As a school we access the inter nelL(Netwbrkforuearhingl. he Mi
This network provides filtering and limits access to unsafe sites and also protects the school from

external threats. The school also uses Family Zone (Linewize and Classwize) as another layer of

filtering and monitoring. This enables staff to set rules, block sites and monitor online behaviour of

users. In addition we use Google Safe Search and have put limits on YouTube.

BYOD (Bring Your Own Device) at PBS Yéar 5

The NZ Curriculum has a strong focus on promoting digitally capable, global citizens. Access to
individual devices allows for increased digital fluency, confidence and engagement. It also
increases learning opportunities and feedback in real time. As a result, individual access to devices
has become a basic requirement for learning in these years.

At PBS, the Chromebook is our preferred device. These may be purchased through retail outlets,
Norrcom or through the Whakaaro Hou Trust. Forms for the trust are in the office or on our school
website.
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SchoolWebsites and Apps

The school has a website and also uses other platforms e.g. Spotlight, Skool Loop, Facebook and
See Saw.

With parental permission, these platforms may contain uploaded content eg photos of students

participating in events and class work,e x amp |l es of studentds work and c
only use studentdés first names when referring to |
work.

Our school website provides information like newsletters, enrolment information and general
procedures.

Google Classroom is used predominantly in Years 3-8. This is preferred platform for class teaching
and learning.

Google Accounts

All students will be given their own school google account on enrolment. However these will only
generally be used for learning from Year 3 onwards.

Inappropriate use
Teachers and / or Senior Leaders will deal with any instances of students not following the
expectations.

In circumstances where a student has used technology in an unsafe or irresponsible way, we
wi || follow our school 6s Positive Behaviour Pl

Parents will be contacted over on-going or serious misuse of technology or breaches.

GENERAL

Attendanceand Punctuality
Regular school attendance is a legal requirement and essential for any effective learning process. Attendance

records are kept on all students. Parents will be contacted if absenteeism becomes a regular occurrence.

Our school day begins at 8.55am— please ensure your child is here before this time. Conversely, children

should not be at school before 8.15am- teachers are busy with morning preparation and meetings, and do
not commence supervision of children until 8.30am.

AbsencefStudent Leave Forms

Parents/Caregivers are requireh advise the schodf their child is to be absen

To ensure the safety of students, if a student is not in their classroom when the roll is called
and the staff have not heard from a parent/caregiver, it is our policy to phone the home,
send a text message and/or phone emergency contact to enquire as to their whereabouts.
Please contact the school on 298-5775 (answer phone operates after hours) or text in your

message to 027-755-7915 before 9am. Absences can also be advised via our school app Skool

Loop.

Students are not permitted to leave the school grounds during the school day unless written permission is
provided, and the student is collected by a parent/caregiver from their classroom or the School Administration
area. Parents/caregivers are required to fill in the ‘Sign In/Out’ book situated in the School Administration area
before departing with the child, and if applicable on returning them to school.
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If your child is going to be absent during term time, for a family event or trip, parents/caregivers must complete
a ‘Student Leave form’. Forms are available from the school office or on our school website.

Custody and Legal Issues

It is important that the school is conversant with all current custody/legal issues involving students. Copies of
all applicable court orders should be provided to the Principal. This information is essential to enable the
school to effectively manage situations which may arise from time to time. Parents are responsible for

ensuring the school is provided with up-to-date documents and informing of any changes in

circumstances/court orders.

Damage to Property
Parents/Caregivers are advised that where intentional damage to equipment, furniture or buildings is caused

by a student, an invoice to cover the cost of repair may be sent to the parent/caregiver.

Dress Code

Introduction

Dress, appearance and accessories should be comfortable and appropriate for the learning situation and school
activities and not a distraction.

Guidelines and Procedures
At Paraparaumu Beach School:

CLOTHING:

0 Students are expected to dress in a clean, tidy and comfortable manner.
0 Clothing may express the wearer’s individuality, but must not be offensive or revealing.
SUN SAFETY:

0 Hats must be worn outside during Terms 1 & 4

0 Clothing that protects skin from sun damage is encouraged during Terms 1 & 4

T

AIR:

0  Hair should be kept clean and tidy.

0  Any hair dye must be within the natural (human hair) colour spectrum.

JEWELLERY:

0 For safety reasons, only stud earrings are acceptable. Only ears may be pierced.

0 Other jewellery must be removed or made safe for physical activity.

FOOTWEAR:

0 Sensible footwear is required. No shoes with heels or wheels.

O For safety reasons, Year 7/8 students need to wear shoes with closed toes to the Technology Centre.

MAKE-UP:

O Face make-up is not to be worn. Teachers may allow face paint or make-up for special occasions or performance
purposes.

If the dress or appearance of a student is inappropriate, the parent/ caregiver and Principal must be informed before
any formal action is taken.

Conclusion
Our dress code is designed to reinforce pride in appearance, self respect, personal safety, so students can focus on
learning.

12|Page



Enrolment Procedures

Enrolment at Paraparaumu Beach School is governed by an Enrolment Scheme, including a geographical ‘home
zone’ as shown at the back of the booklet. An Enrolment Pack, consisting of detailed information about the
school, and an enrolment form — is available on request from the School Office. Parents/Caregivers of
prospective students are required to meet, by appointment, with the Principal or Deputy Principal.
Prospective students are encouraged to attend these appointments with their parents.

New Entrant 5 year olds may have ‘school visits’ to their new classroom in the weeks immediately leading up
to their fifth birthday. These visits typically take place on Friday mornings, and require an adult to stay with
the child. They are held from 8.55am to 10.30am. We strongly encourage the attendance of ‘school visits’ — it
makes the transition to school much easier.

Class level classification (e.g Year 0 or Year 1) on entry to school is dictated by the time of year your child
commences school. To ensure an appropriate amount of time is spent in Year 1, any child first commencing
school from 1 May onwards will generally be classified as Year 0.

Homework
Guidelines for school homework are contained in the enrolment pack and on our school website.

Learning Support/Etension Programmes
At PBS, we value working in partnership with whanau to support students. We also value inclusion and

understand that additional support is sometimes required to enable success. This support can take many
different forms.

We have a full time SENCO (Special Needs Coordinator) who works closely with a range of agencies e.g. MOE
Communication Team (Speech Language Therapists), Resource Teachers of Learning and Behaviour (RTLB),
Kapiti Youth Support (KYS) and A Safer Kapiti (ASK).

We also run some specific programmes to assist students e.g. Quick 60 and Steps Web.

We believe stongly that all students should experience success at school. Further information is available from
the Deputy Principal and SENCO.

Lost Property

The school does not accept any responsibility for the loss of valuables or personal possessions that are brought
to school by your child. Parents/caregivers are asked to assist us by ensuring children are aware they are
responsible for their own possessions if they do insist on bringing them to school.

It is essential that all your child’s belongings are named. Any clothing left lying around the
school is placed in the lost property cupboard located outside the old Dental Clinic/opposite
tennis courts. Parents/Caregivers are free to search the lost property cupboard at any time.

At the end of each term all unclaimed property is given to a worthy charity.
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School Hours

School begins at 8.55am //
Morning Tea 10.50 to 11.10am (play) 11.10 to 11.20am (eat) E

Lunch 12.50to 1.35 pm (play) 1.35 to 1.50pm (eat) )
School finishes 3.00 pm 4

School Lunches

At PBS lunchtime is between 12.50pm — 1.50pm. Students eat their lunch under supervision. Students sit and
eat between 1.35 and 1.50pm.

Most PBS students bring their lunch from home. Drinks should be in a
plastic container. Water is recommended as the most appropriate
drink for school. Fizzy drinks, sweets and chewing gum are not
allowed.

Ezlunch orders are currently available on Wednesdays and Fridays.
Order online at www.ezlunch.co.nz using your ‘mykindo’ family account. To get started, ‘create account’ and

follow the prompts or log into your existing mykindo account and add a student at this school.

School Trips/Education Outside the Classroom
Educational trips are recognised as a valuable way of enhancing student learning. Teachers appreciate the

help of parents/caregivers on these occasions and will ask for your assistance with outings. Cars transporting
students on a trip must have a current warrant of fitness, registration and (shoulder) seatbelts for every
passenger. Drivers must have a full license.

Parents/caregivers will be advised in advance of the details and cost involved, and are required to sign a
permission slip to enable us to take your child from the school grounds. Payment for class trips/performances
needs to be received by 9am the morning dhe day beforethe trip.

The School police vets parents/caregivers attending overnight camps.

Shoes/Slippers
Itis school practice that students do not wear their shoes in classrooms during the winter terms. We encourage

them to bring a pair of slippers.

Sports/Representative Uniforms
Students who participate in sports teams with ongoing competitons through the season must

purchase a school polo-shirt through the office. We recommend all students purchase a school
polo shirt which they can wear on regular school days as well as when representing the school.

Stationery.

At the end of Term 4 or on the enrolment of your child you will be given a class stationery list.
All the items can be purchased at local retailers. A small stock of stationery is kept at the School office for
additional purchases during the year.
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Student Cellphones at Schaol

Where needed for before or after-school communication with home, students are

permitted to bring cellphones to school. Cellphones are handed in to the class teacher at

the beginning of the day, and returned at the end of the day. Any student found not to be
following this procedure will lose the privilege of bringing the phone to school.

Swimming

Learning to swim is a part of the NZ curriculum. All Year 1-6 students are involved in swimming and water
safety lessons in our solar-heated pool during the summer months. If for some reason your child is unable to

participate, please write a letter to their class teacher to exempt them.

The Year 7/8 students undertake various swimming activities at the Kapiti Aquatic Centre throughout the year.

Values

CARING, SHARING, PREPARING

Manaakitanga, Tohatoha, Whakarite

Embrace our Education ~ Empower our Cultural Confidence
~ Enhance our Future

CREST - Our school values are the foundations to positive interactions and outcomes

Sert

T eam-

reflect

honestly on our
work, actions
and decisions

Curiosity Respect Excellence
Pbtaitai Manbkitanga Hiranga Management Work :
Rangatira Mahi Tahi

We are We show respect | We show We are self - We work
curious, for ourselves, excellence by managing together
innovative and | others and the doing our best citizens. We through
active environment. As and achieving take positive
learners. We kaitiaki of our goals. We aim responsibility for relationships.
are engaged in | world we are high, persevere our learning, We participate,
the world caring, tolerant and are learning | behaviour and contribute and
around us and | and kind to be resilient well-being communicate as

collaborative,
co-operative
team members
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Paraparaumu Beach School
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Brenda Staples
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Yr3 Yr3 Yr4 Yr 4
27
Jo Mackay
26
Yr 2 Teresa Robertson Colin Siversen Cath Franks Alice Graham
16 15 14 13 Kiwi
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25
Yr2
Kotuku Room
Larisa - Tina Purdie/
Care- Caty Spencer Cristie Gra i
take r 6 Mckenna ’ ‘; 6 ’ Rebecca Hihi Rebekah Kyle Reesor
Vicki Howarth Jackson Room Winter
o4 Room 8 Yr7/8 Yr 3/4 o 28 29
Yr 7/8 57 Yr3/4 Yr 5/6 Yr 5/6 Hall
Yr 2 a
Sheryl
McKnight
237 Yr 0/1
Sandy
Kereru Photo
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L Ward Chambers
PE Shed
Storage Principal DP
Rachel Staff
McDowell Room
21ivrl Office Takahe Room
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Davis Wilson Room Libby 4 3 2 1 room o Carrie Reid
20 19 18 17 AP Richardson Yr 5/6 Yr 5/6 Yr 5/6 Yr 5/6 Special Neads
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Staff

Principal

Deputy Principal
Assistant Principal
Senior Teacher — YO-Y1
Senior Teacher —Y2
Senior Teacher — Y3-Y4
Senior Teacher — Y5-Y6
Senior Teacher — Y7-Y8
Special Needs Teacher

Reading Recovery/Junior Support Teacher

Office Manager
Accounts Manager
Admin Assistant
Librarians
Caretaker
Cleaners

Year 01 Syndicate
Year 1
Year 1
Year 1
Year 1

Year 2 Syndicate
Year 2

Year 2
Year 2

Year 3 and Year 4 Syndicate
Year 3/4 Composite Class

Year 3/4 Composite Class
Year 3/4 Composite Class
Year 3/4 Composite Class
Year 3/4 Composite Class
Year 3/4 Composite Class

Year 5 and Year 6 Syndicate
Year 5/6 Composite Class

Year 5/6 Composite Class
Year 5/6 Composite Class
Year 5/6 Composite Class
Year 5/6 Composite Class
Year 5/6 Composite Class

Room 19
Room 21
Room 22
Room 23

Room 24
Room 25
Room 26

Room 5
Room 6
Room 9
Room 10
Room 11
Room 12

Room 1
Room 2
Room 3
Room 4
Room 28
Room 29

Jess Ward

Sarah Chambers

Vicki Wilson

Rachel McDowell

Vicki Howarth

Kathryn Siversen

Vanessa Brewer

Cath Franks

Carrie Reid

Vicki Wilson

Marie Barfoote

Libby Richardson

Paula James

Anne Taurua

John Trask

Mia Jackson, Madison Jones, Hannah Stewart, Aidan Romain
Maddie McDowell, Bella Brewer, Olivia Morris, Olive
Chandler, Kayla Robertson, Cassy Winter, Sarah Smith, Julie
Buckley, Rhys Chandler, Emma Romain, Shane Williams

Jalah Davis

Rachel McDowell (Syndicate Leader)
Sandy Saunders

Sheryl McKnight

Vicki Howarth (Syndicate Leader)
Sarah Smith
Jo Mackay

Tina Purdie/Rebecca Jackson

Cristie Gray

Jon McCormick

Kathryn SiverseriSyndicate Leader)
Angie Busing/Kaye Gilman

Brenda Staples

Vanessa BrewefSyndicateLeader)
Shelley Evans

Ginny Hawke

Hillary Houston

Rebekah Winter

Kyle Reesor
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Year 7 and Year 8 Syndicate
Year 7/8 Composite Class

Year 7/8 Composite Class
Year 7/8 Composite Class
Year 7/8 Composite Class
Year 7/8 Composite Class
Year 7/8 Composite Class

Teacher Aides

Room 7
Room 8
Room 13
Room 14
Room 15
Room 16

Caty Spencer

Larisa Mckenna

Alice Graham

Cath Frankg¢Syndicate Leader)
Colin Siversen

Teresa Robertson

Deb Schreiber, Anne Taurua, Debbie Brewer, Sally Saunders, Melissa Chrystal, Kay Buckland-Jones, Julie

Buckley, Kim Hunter, Cherie Wood, Lucy Tether

Term Dates2020

Term 1

Monday, 3 February
Tuesday, 4 February
Waitangi Day

Good Friday

Easter Monday
Anzac Day

Term 2

Tuesday, 28 April -

Monday, 1 June q
Term 3

Monday, 20 July -
Term 4

Monday, 12 October -
Labour Day 4

N

N N NN

Teacher only day
Thursday, 9 April

Thursday, 6 February

Friday, 10 April (during term break)
Monday, 13 April (during term break)
Monday, 27 April (during term break)

Friday, 3 July
vdz$SSyQa

Friday, 25 September

. ANI KRI &

Wednesday, 16 December

Monday, 26 October
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Paraparaumu Beach School (2948)

ENROLMENT SCHEME
Home Zone from 2017

All students who live at an address within the home zone described below* shall be entitled to enrol at
Paraparaumu Beach School.

Paraparaumu Colle

Paraparaumu
Beach Golf Linksg

Paraparaumu
Beach School

Kapiti Boating Club,

Mazengarb
Reserve

Southern Boundary:

From the intersection of Marine Parade and Toru Road, along Toru Road to the airport and following the
airport boundary north along Dakota Rd i Magrath Ave to Kapiti Road, eastward along Kapiti Road to the
intersection with Cedar Drive.

Eastern Boundary:

From the corner of Kapiti Road and Cedar Drive, into Cedar and along Regent Drive (including related
side streets directly off Regent) to Guildford Drive, directly across Guilford Drive into Central Park
(including all houses in Central Park), in a north-west line across to Trusham Court (including houses in
Trusham but no other attached streets apart from Holcombe Dr), along Holcombe into College Drive to the
intersection with Mazengarb Road.

Northern Boundary:

Moving west along Mazengarb Road until the corner of Michael Road. Excludes all sidestreets on the
north-eastern side of Mazengarb Road.

Western Boundary:

From the intersection at Mazengarb and Michael Roads, moving south down Michael Rd, across the
Michael Road and Martin Road intersection, through the Paraparaumu Beach Golf Course to the southern
side of Knight Grove and on to Kapiti Road, then west along Kapiti Road to its end at the roundabout,
turning south down Marine Parade as far as Toru Road.
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Paraparaumu Beach School

Traffic Issues and Parking Restrictions

Dear Parents

We are reviewing traffic and parking activity by the Gray Avenue school entrance at school start/finish times with
representatives from the Council, Police and the Board of Trustees.

While the majority of parents are considerate drivers, a minority are causing ongoing safety concerns.

On the following pages, we have outlined what to do on clearways, at drop-off areas and in the school grounds (plus,
what not to do on yellow lines and driveways). Please pass these notes onto anyone else involved in dropping
off/picking up your child(ren).

Meanwhile, our School Community Police officer has offered some suggestions to help reduce the parking congestion in
Gray Ave, these are:

9 To take advantage of the drop off zone, get your child(ren) to wait beside it so you can drive in, pick up and
drive on with no delays. If they are not there waiting for you drive further down the road and park or drive
back around

9  Get your child(ren) to wait in school for 5 — 10 minutes so you pick them up at 3.10pm

9 Drop off/pick up your child(ren) on Martin Road by the other road patrol crossing. There are more parking
areas there

9 Park well away from the Gray Ave gate and allow your child(ren) to walk the last metres to/from school

Clearways

Please be aware of the ‘clearway’ signs located along parts of Gray Ave. The clearways operate
between 8.30am until 9.30am and 2.30pm until 3.30pm and are shown in yellow on the map
below.

These are in place to allow traffic to move in both directions when there is congested parking on

the other side of the road to the clearway.

Parking in these areas is illegal and vehicles that do so, during the times indicated, cause an unsafe situation and are a
risk of being towed away.

School !

2,
K2

The clearway runs from outside 49 Gray Ave to outside 57 Gray Ave as seen in the map above.
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Drop-off Area

School drop off zones require a quick turnaround and are designed for people to Stop, Drop
Off/Pick Upand Go. Parking is not allowed in these areas. If there are no spaces, please move
on, as stopping to wait for a space causes congestion at the pedestrian crossing. Child(ren)
should exit from the left-hand side passenger doors only and be ready to get straight out of the
car and onto the footpath.

Yellow Lines

Yellow dotted lines around the school gates and pedestrian crossing signify®* NO ST OP P 1 N G 'evenaddro@ n y

off/pick up your child(ren) or waiting for a carpark. Doing so can cause an unsafe situation. Police randomly monitor
school traffic and may issue an infringement notice for the offence.

School |

2
%

There are yellow lines outside the school gate to past the pedestrian crossing and outside 62 Gray Ave to 68 Gray Ave,
as seen in the map above.

Driveways

Please do not stop over our school’s driveway or the driveways of our neighbouring properties. These need to be kept
clear at all times. Once again this is considered illegal parking and may incur an infringement notice from the police.

Staff Car Park / School Grounds

Please do not use the staff carpark or drive into the school grounds to drop off or pick up -
your child(ren). Special circumstances must be approved by the Principal/Deputy Principal or Sfaff

Assistant Principal. Car Park

Also, the school drive is not to be used as pedestrian access during school hours.

With courtesy, patience and common sense we can improve traffic congestion, parking, and the safety of our child(ren)
whilst getting to or from school. Thank you for your anticipated co-operation and support for this.

Regards

Vicki Wilson (Assistant Principal)
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Paraparaumu Beach School
Emergency Procedures

Our School Emergency Management Plan is available to view on our school website.

Home Learning

Paraparaumu Beach School

Essence Statement

We believe:

@ Authentic | earning happens in the home in meaningful contexts.

@ Our task is not to impose school learning on the home but rather to develop life long
learners by seeking out opportunities for ~ success that will encourage our children to love
learning.

@ A homework programme that truly ackn owledges the school/ parent /community link is
necessary if we are to develop 21% century learners.

® Homework can challenge, encourage excellence, and encourage children to serve, give and
appreciate all aspects of learning

Paraparaumu Beach School

Home Learning

@

Home learning focuses primarily on literacy and numeracy.
@ |If discussed with parents / caregivers and then agreed to there may also be some form of
additional practise of a specific skill e.g. handwriting

Year 0 - 1 (15 minutes per night /1 hour over 4 days)
The focus of home learning in these early years is to support literacy and numeracy.
@ Reading should be happening every evening.

Year 2 (15 minutes per night /1 hour 15 minutes  over 5 days)

The focus of home learning in these early years is to support literacy and numeracy.
@ Reading should be happening every evening.

@ Essential spelling lists should be worked on every evening from Term 2.
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Year 3 & 4 (20 minutes per night /1 hour 40 minutes  over 5 days)

The focus of home learning in these early years is to support literacy and numeracy.

@ Reading should be happening every evening.

@ Spelling lists should be worked on every evening.

@ Maths will be based on needs, as well as utilising the maths platform that we are using this
year.

ParaparaumuBeach School
Home Learning

Year 5 &6

@ Homework for reading and spelling will be allocated on a needs basis.  However, we
encourage you to read with your children or have them reading daily ~ for pleasure.

® Students who are i n nee dwildfingBomersestivites o suppart
them in reading and spelling.

® Maths will be based on needs, as well as utilising the  online maths platform.

® Students may have to complete unfinished work in their own time or they may even feel
inspired to pursue further learning carried over from school to home.

Year 7 & 8 (3 hours over 10 days)

@ The main component of homework at Yr 7/8 level s for students to complete unf inished
classwork. Workloads will vary at different times of the year.

@ We are encouraging i ndependent, responsible learning from all of our students.

@ Daily reading is also encouraged.

e

ar ni

January 2019
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PARAPARAUMU BEACH SCHOOL

Recommended Home Learning Schedule

Year 1 Year 2 Years 3/4 Years 5/6 Years 7/8
Unfinished School Work ;
Reading Reading Math Independent Reading
aths ing (i i
Content Reading Essential Spelling List Spelling . Spelling (if .re.quwed)
) Reading for Pleasure Completed unfinished school
Maths Online Platform
work
_ Daily with some tasks set on a _ _ Weekly
Frequency 4 days per week Daily/Weekly termly basis. Daily Reading Workload will vary throughout
the year
Time 15 minutes per night

Requirement

(maximum).

15 minutes per night
(maximum).

15 8 20 minutes per night
(maximum)

At least 20 minutes per night

3 hours per fortnight
(maximum)

Parent sd

Active involvement.

Active involvement.

Active involvement

Support through discussion
and monitoring

Support through discussion
and monitoring

Monitoring

Through class programmes.

Through marking of set tasks.

Key Outcomes

Reinforcement of basic skills.

Reinforcement of numeracy and literacy skills.
Promotion of the Key Competencies in authentic contexts.
Student time management and accountability.

i1 Parental interest in homework is encouraged.

There may be periods during the year especially at particularly busy times in the school programme, when homework is not set.
1 Homework should not be a stressful exercise for either child or parent. If homework is causing problems at home, parents sho

=

remedies.

1 The time requirements outlined (as maximums) acknowledge the importance and desirability of children also having ample time t

activities.

uld contactthe chi | dods

teacher

o participate in a full range of out  -of -school

1  The marking of homework will ackno wledge the effort made by the student, considering individual ability and expectations for achievement in the time allowed.
1 Parents can assist students to develop effective independent work habits by ensuring homework is undertaken
0 in an appropriate manner

0 atan appropriate time
0 atadesignated workspace
o]

in an appropriate environment (i.e. without disruption from TV or stereo)
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